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IHOJOXEHHUE
0 6ubamnorexke I'BOY KO "CIIOP JI. JlarbiHuHOM"
(c yuérom TpeboBanuii ®I'OC)

Hacrosmee ITonoxxenue paspaborano B coorBercTBuu ¢ Ycrasom ['5OY KO «CHIOP
JI.JIateinuHON» (nanee— «1llkonay), U MPUHATO pelIEHHEM IIeJarOrMYeCcKOro CoBeTa
[IIxomnsl.

1.001mue nos1oKeHust

1.1. bubGnunoreka sBiIseTCS CTPYKTYpHBIM moxpasaenenuem ['BOY KO «CIIIOP
JI.JIaTeIHMHO}», y4YacTBYIOIIMM B Yy4eOHO-BOCHMTATEJIBHOM IIpollecce B  IEIIX
obecrieyeHnss  IpaBa YYacCTHHUKOB 00pa30BaTeNbHOrO Ipollecca Ha OecliaTHOE
T0JIb30BaHKEe ONOINOTEYHO-UHPOPMALTMOHHBIMU PECYPCaMH.

1.2.Hacrosmee nonoxenue paspadorano B coorserctBun ¢ ®I'OC HOO, ®I'OC 000,
CanlluH, YcraBom I'BOY KO «CILIOP JI.JIaTBIHUHOMY.

1.3. OGecreueHHOCTE OUOIMOTEKM Y4eOHBIMHM, METOIUYECKUMH H CIPaBOYHBIMU
JOKYMEHTaMU YYUTBIBAETCS MU JIUIEH3UPOBAaHUN 00pa30BaTeIbHON OpraHU3aIuy.

1.4. Ileau OUOINOTEKN COOTHOCSTCS C IEIIMHU 00pa30BaTEIbHON OpraHH3aIiH:
-popmupoBaHue oOIIeil KyJbTYphl JIMYHOCTH OOYYarOIMUXCS HA OCHOBE YCBOEHHS
0043aTeIPHOr0 MHHUMYMa COJAEp)KaHus o00I1eo0pa3oBaTeNbHBIX —IPOrpaMM, HX
aJlanTalys K )KU3HU B IIOJIMKYJIBTYPHOM OOIIECTBE;

-pa3BUTUC MBICIMTEIBHBIX CIIOCOOHOCTEH M BHIPaOOTKA HPABCTBEHHBIX OPHUEHTHUPOB B
COBPEMEHHOM OOIIECTBE; CO3JaHUE OCHOBHI JUIS OCO3HAHHOI'O BBIOOpA, IMOArOTOBKA
KOHKYPEHTOCIIOCOOHBIX ~ BBIIIYCKHMKOB, TOTOBBIX K YCIEIIHOMY IPOJODKCHHUIO
00pa3oBaHMs B BBICIIUX YUEOHBIX 3aBEICHUAX;



-popMHpOBaHUE MPaBOBOI KyJbTypbl YMTATENEH, IPaKJIaHCTBEHHOCTH, NAaTPUOTU3MA,
TOJIEPAHTHOCTH, YBOKEHUs K (pyHIaMEHTAIbHBIM IIpaBaM M cBOOOIaM YeJIOBEKa, Pa3HBIM
KyJbTypaM U f3bIKaM, TPYJOJIO0us, JIOOBHM K OKpYJ)KAKOIUEW IpUPOAE, CEMBbE
pacIIMpeHre YUTaTeIbCKOTO HHTepeca K uctopuu Poccun;

-Iponarasja 310poBoro oopasa )KU3HHU; BOCCTAHOBJICHUE 3KOJIOTUU YEIOBEKA.

1.5. bubnuoTteka pyKOBOACTBYETCS B CBOEH AESATEIBHOCTH q)ezxepanf)HBIMnéaKOHaMn,
ykazamu u pacrnopspbkeHusiMu [lpesuaenta P®, nmocTaHOBIEHUAMUA U pacIOpPsIKCHUSIMU
[IpaButensctBa P® ¥ HCHOMHUTENBHBIX OpraHoB cyObekTOB P®, peleHUAMU
COOTBETCTBYIOLIETO MOIMEYUTEILCKOro coBeta mkonbl, YcraBom ['BOY KO «CHIOP
JI.JIateiHuHOMY», HacTosIUM [lonoxeHueM.

1.6. JleaTenbHOCTh, OMOJMOTEKH OCHOBBIBAETCS Ha MPUHLUIIAX  OOLIENOCTYIIHOCTH,
dbopmupoBaHue oO0uIeH KyJbTYphl JIMUYHOCTH OOYYAIOIIMXCA Ha OCHOBE YCBOCHUS
00s3aTeJbHOT0O  MUHUMYyMa CoOJepKaHus  00IeoOpa3oBaTe/IbHBIX IpOrpamM, HX
aJanTalus K )KU3HHU B MTOJIUKYJIBTYPHOM OOILECTBE.

1.7. TlopsiioK MOJIB30BAHMS UCTOYHUKAMKM UH(OpMAIUH, IIEpEYEHb OCHOBHBIX YCIYI H
YCIIOBMS MX TIpejiocTaBieHus onpeaensatores [lTonoxenuem o 6ubanoreke u ITpaBuaamu
N0J1b30BaHUs OMOINOTEKOM.

1.8. OGpa3oBaTebHOE YUPEKIEHUE HECET OTBETCTBEHHOCTD 3a JOCTYITHOCTh U Ka4e€CTBO
OuOIMOTEeUHO-UH(DOPMAITMOHHOTO OOCTY)KUBaHUS OMOINOTEKH.

1.9. Opranuzaunusi  oOCIy)KMBaHUS  YYaCTHUKOB  00pa3oBaTeIBbHOrO  Iporiecca
IPOU3BOAUTCS B COOTBETCTBMM C  IIpaBWJaMU  TEXHUKHM  O€30MaCHOCTH U
IPOTUBOIOKAPHBIMU CAHUTAPHO-TUTMEHUYECKUMHU TPEOOBAHUAMM.

2. OcHOBHBIE 32124 H

2.1. OOecneueHre yyacTHUKaM 0O0pa30oBaTeJbHOrO IIpolecca -  LIKOJIbHUKAM,
MearoruyeckuM pabOTHUKAM, POAUTENIM OOydaroluxcs - J0CTyna K HH(pOpMaIuy,
3HAHUSAM, HJEAM, TYXOBHBIM IIEHHOCTSAM ITOCPEJICTBOM MCIIOIb30BaHUs OMOIMOTEYHO-
MHGOPMAIIMOHHBIX PECYPCOB Ha PA3IMYHBIX HOCUTENAX: OYMa)KHOM (KHMKHBIA (oHZ,
(GOHJ MEPUOANUECKUX M3IaHUi); MArHUTHOM ((GOHI ayauo- U BUIEOKAcCeT); LU(GPOBOM
(CD-nmucku); KOMMYHUKATUBHOM (KOMITBIOTEPHBIE CETH) M HHBIX HOCUTENAX IIpH
YCJIOBUU KOMIBIOTEpU3 ALY OUOIMOTEKH.

2.2. Bocnuranue JIyXOBHO-HPABCTBEHHOI'O CAMOCO3HAHHUA, TOMOLIbL IIKOJBHUKAM B
pa3sBUTUU TBOPUYECKOTrO IMOTEHLMAIA.

2.3. ®opMupoBaHUE HABBIKOB HE3aBUCUMOI0 OMOIMOTEYHOrO MOJb30BaTes: 00ydyeHue
TIOUCKY, OTOOPY M KPUTUYECKOH OIleHKe MH(POpPMAIMU B COOTBETCTBUU C TpeOOBAaHUAMU
oI'ocC.

2.4. CoBepIIeHCTBOBAHHE TIPEAOCTABISAEMBIX OMOIMOTEKON YCIyr HA OCHOBE BHEIAPEHUS
HOBBIX ~ MH(OPMAIMOHHBIX  TEXHOJOIMH U KOMIIBIOTEpU3aluu  OUOIMOTEUHO-
MH(OOPMAILIMOHHBIX TIPOIECCOB, GopMUpOBaHUE KOMGPOPTHONW OMOIMOTEYHON cpelbl MpH
YCIIOBUU KOMIIBIOTEpU3ALIMU OUOINOTEKH.

2.5. TlonmonHeHue u coxpaHeHue (OHAOB OUONIMOTEKH Y4eOHO-METOAUYECKUMHU
NOCOOUSMH, OTBEYAIOIIMM TpeOOBaHUAM, B TOM uucie peanusanuu HoBeix PI'OC HOO,
dI'oC 000.



3. OcHOBHbIEe PYHKIHH

Jlns peanu3any OCHOBHBIX 3a7a4 OuOMoTeKa:

3.1. ®opmupyeT hoHx 6GUGINOTEUHO-UHPOPMALIMOHHBIX PECYPCOB LIKOJIBIL:

- KOMILUIEKTYET YHHMBEpcalbHbIii (OHA Y4EeOHBIMH, XYyHOXKECTBEHHBIMHU, HAayIHBIMHU,
CTIPaBOYHBIMH, MEJIArOTMYECKUMH M HAYYHO-IIOMYIAPHBIMU JTOKYMEHTaMH Ha OyMaKHBIX
1 DJIEKTPOHHBIX HOCUTENSIX HHPOPMALIUH;

- momosHAeT GoHI HMHGOPMALMOHHBIMU pecypcamu cetd VIHTepHeT, Gazamu 1 GaHKaMH
JAHHBIX IPYTUX YUPEXKACHUN U OpraHu3aluii, !

- OCYIIECTB/IAET pa3MelleHNe, OPraHM3aliio i COXPAHHOCTh JOKYMEHTOB OUOIMOTEKH;

- OpraHusyeT M BeJeT CrpaBoyHO-OuOnnorpadudecknii anmapar: CucreMaTHYEeCKUH
KaTaJIor, JIEKTPOHHBIN KaTaor;

- pa3palbaThIBaeT peKOMEHAaTeNbHbIe GHOInorpaduyeckue mocoous (CMCKH, U T. I.);

- obecnieunBaeT HHGOPMHUPOBAHUE TOJIB30BaTe e 00 HHHOPMALMOHHOMA NPOAYKIUH.

- Js 4 Ocy1ecTBiser nudepeHMpOoBaHHOE OMOINOTEeUHO-MH(POPMALIMOHHOE
00CITy)KHBaHUE YYaCTHUKOB 00pa30BaTEILHOTO IIpolecca:

- mpeaocTaBifeT MHGOPMALMOHHBIE PECYpChl Ha pa3jIMYHBIX HOCHUTENIAX Ha OCHOBE
U3Y4YEHUS UX HHTEPECOB M MH(OPMALIMOHHBIX TOTPEOHOCTEIH;

- CO3/a€T YCJIOBHUS Ul Pealn3alliid caMOCTOATEIHOCTH B 00y4EHUH, TI03HaBATEIbHOM,
TBOPYECKOM €ATEIBbHOCTH;

- opraHusyeT oOy4YeHHE HaBBIKAM HE3aBUCHMOrO OMOJMOTEYHOro II0Jh30BaTENs
nHMOPMAIUK, CONEHCTBYET HHTETPALU KOMILIEKCA 3HAHUN, YMEHHMI M HABBIKOB pabOThI
C KHUTO# 1 UH(pOpMaLuen;

- OKa3pIBaeT MH(MOPMAIIMOHHYIO MOJJAEPXKKY B pEUIEHMM 3a/Ja4, BO3HUKAIOUIMX B
npoiecce Ux yueOHoit, camooOpa3oBaTeaIbHON U 10CYTOBOM ICATCIBHOCTH,

- OpraHM3yeT MAacCOBbIE MEpOIPUATHs, OPUEHTUPOBAHHBIE Ha pasBUTHE OOLIEH H
YUTATEIBCKOM KYJIBTYpHl INKOJIBHMKA, OKa3blBAET COJAECHCTBME IIpH OpraHU3aIIH
BHEYPOYHOI1 JeSATeIbHOCTH, B TOM YHCJIe OpraHu3yeMoii B ycaoBusax peamsannu OI'OC
HOO, ®I'OC 000;

- COJEMCTBYET WIEHAM I1eJarOrMu4ecKoro KOJUIEKTUBA ¥ aJMHUHUCTPALIMM YUPEXKICHUSA B
opraHuzaiuy 00pa3zoBaTeILHOIO MpoLecca U A0Cyra MKOJTbHUKOB.

3.3. OcymiecTBiasieT OUGIUOTEYHO-UHGOPMALMOHHOE OOCIY)KMBAHUE II€arornyeckKux
paOOTHUKOB:

- YIOBJIETBOPSET 3aIPOCHI, CBSI3aHHbIE ¢ 00y4eHUEM, BOCIIUTAHUEM U 3JI0POBHEM JIETEH;

- YJIOBJIETBOPSET 3aIIPOCHI B 00J1aCTH MEearornueckKuX NHHOBALMHA U HOBBIX TEXHOJIOTHUI;
- cozelcTByeT Mpo(eCcCHOHATBHON KOMIICTCHIMH, IOBBILEHUIO KBaIM(bUKaLUH,
NPOBEACHUIO aTTECTALINH;

- co3gaer 0aHK Iejaroruueckoi MHGOpMalUU Kak OCHOBBI €IMHON MH(OPMAIMOHHOM
ciy)kObl  0011€00pa30BaTENIBHOIO  YUPEXKAEHUsA,  OCYIIECTBISAET  HAKOIUICHHUE,
CHCTEMAaTH3aIMIO HHPOPMAIIMH 110 YYEOHBIM IIpeIMeTaM, pasiesiaM U TeMam;

- OpraHu3yeT JOCTYI K OaHKy MeJaroruyeckoil MHbopManuy Ha JIHOOBIX HOCHUTENSX;
IPOCMOTP 3JICKTPOHHBIX BEPCHUIl eJarorndecKuX U3 JaHuii;



- OCYIIECTBJISET TeKyllee HMHGOpMUpOBaHHE (OHM  HHPOpMAIMK, O0030pbI HOBBIX
NOCTYIUIEHUH U IyOIuKaInii);

- TNOAACPKUBACT IEATE/IBHOCTh I1€Jarornyeckux paOOTHUKOB B 00JIaCTH CO3JAaHHUA
MH()OPMALIMOHHBIX MTPOTYKTOB (TOKYMEHTOB, 06a3 JaHHBIX, Web-cTpaHuI u T. 1.);

- CIIOCOOCTBYET MPOBEIECHMIO 3aHATUI 0 HOPMHUPOBAHUIO HHHOPMAIIMOHHOMN KYJIBTYPHI.
3.4. OcymuiectBisier nuddepeHmpoBaHHOE O6n0IMOTEeYHO-UH(POPMAIIMOHHOE
00cTy’)KMBaHUE POAUTENCH 00yUaroIUXCs:

- YZIOBJIETBOPSET 3aIIpOCHI I10JIb30BaTe/Iell 1 UHOOPMUPYET O HOBBIX IOCTYIUIEHHSX B
OMOIMOTEKY, B TOM 4Mcie crocoOeTByroux peanuzanun I'OC HOO, ®I'OC O00;

- KOHCYJBTHUPYET I10 BOIpOCAM OpraHU3allMd CEMEWHOro 4YTEHHUs, 3HAKOMUT C
uH(popManueit o BOCIIUTAHUIO JETEN;

- KOHCYJIBTUPYET I10 BOIpOcaM y4eOHBIX U3JaHUM JUIS IIKOJIHHUKOB.

4. Opranuszanus 1esiTeJ IbHOCTH OHOJIHOTEKH

4.1. Hanuuue yKOMILIEKTOBaHHON OMOMMOTEKH B LIKOJE, B TOM YHCIE pealu3ylomei
®I'0OC HOO, ©I'0C 000.

4.2. Crpyktypa OuGmuorexn: abOHEMEHT, XpaHWIMIIE Y4eOHMKOB M JUTEPATypHI,
YUTAJIBHBIN 3aJ1.

4.3. bubnuoreuHo-uHGOPMALMOHHOE OOCIYKMBAaHUE OCYIIECTBISETCS B OCHOBE
OMOIMOTEYHO-MHYOPMAILIMOHHBIX ~ PECYpCOB B COOTBETCTBUM € Y4eOHBIM |
BOCIIMTATEJIbHBIM IUIAHOM ILKOJIBI, NPOrpaMMaMM, IPOEKTaMH U IUIAHOM paboThI
OoubnnoTeKH.

4.4. B mensx obGecrneueHnss MOJEpHHU3AIMH OUOIMOTEKH B YCIOBHAX MH(DOpPMATH3alUH
oOpasoBanus, nepexona Ha HoBele ®T'OCH u B npenenax cpeacts ['BOY KO «CLIOP
JI.JIaTeiHMHOIM» 0OecrieunBaeT OUOIMOTEKY: :

- HEOOXOMMMBIMM  CIy’)KEOHBIMM TOMEIICHUSIMH B COOTBETCTBUM CO CTPYKTYpO¥
OMOIMOTEKN ¥ HOPMATHBAMU 110 TEXHUKE 0E30MACHOCTH JKCILTyaTallMd KOMIBIOTEPOB
(OTCYTCTBHE BBICOKOM BIaKHOCTH, 3aIIbIICHHOCTH TTOMEIIEHHUS, KOPPO3HOHHO-aKTUBHBIX
NpuMeceil MM  DJEKTPOIPOBOAALIEH IBIM) M B COOTBETCTBUM C IOJOKEHUSAMHU
CanlIuHog;

- COBpPEMEHHOM KOMITBIOTEPHOM, TEJIEKOMMYHUKALIMOHHOM, KOITMPOBaJIbHO-
MHOKUTEIbHON TEXHUKON M HEOOXOAMMBIMU POrPaMMHBIMU MPOIYKTAMMU;

- PEMOHTOM ¥ CEPBUCHBIM 00CITy)KUBAHUEM TEXHUKU M 000pYyIOBaHUS OUOINOTEKH;

- OMOIMOTEUHON TEXHUKON M KaHUEIAPCKUMU IPUHAIEIKHOCTAMU.

4.5. Illxoma  co3maer ycloBUS IS COXPAHHOCTH armapaTypbl, 00OpYIOBaHUS |
uMyLiecTBa OUOIMOTEKH.

4.6. Pexum paGoTel OMOIMOTEKM ONpENETseTCs B COOTBETCTBUM C MpaBHIAMU
BHYTPCHHEI0 pacriopsiika MKoibl. Ilpu onpeneneHun pexxuma paboTel OUOIHMOTEKH
IpeayCMaTpUBAETCs BhIICIICHNUE:

- BPEMEHHM VISl ©KEJAHEBHOT'O BBINOJHEHUS BHY TPUOUOINOTEYHOM paboThI;



- BBIACJICHHUS  ©XKEMECSIYHOrO0 CAHUTApHOTO JHA, B KOTOPBIM  0OOCIy)XHBaHHE
0JIb30BaTeNIel HE TIPOU3BOIUTCS;

4.7. B uensx obecniedeHus: pallMOHAIBHOTO MCIIONB30BaHUs HH(GOPMALIMOHHBIX PECYPCOB
B paboTe cO MIKOJIbHUKaMKM OHOIMOTEKa B3aUMOEHCTBYET ¢ OUOIMOTEKAMH TOpoja U
JApYrux o0pa3oBaTeIbHBIX YUPEKACHU paiioHa.

S. Ynpasnenne. llTaTel

5.1.Ynpapnenne 6MOINOTEKON OCYIIECTBIAETCA B COOTBETCTBUH € 3aKOHOAATEIHCTBOM
P®, cyobexToB P® 1 mTaTHRIM paciiucaHueM IIKOJIBI.

5.2. OOwee pyKOBOACTBO JEATENBHOCTBIO OUOIMOTEKH OCYLIECTBISAET IUPEKTOP
IIKOJIBI.

5.3. PykoBoacTBO OMOIMOTEKOI oOCyluecTBIsseT  OMOAMOTEKaph, KOTOPHIN HeceT
OTBETCTBEHHOCTh B IIpe/ieiax CBOEH KOMIIETEHUMM Iepell IUPEKTOPOM  IIKOJIBI,
00y4YaroMMHUCsA, UX pPOJUTEISIMH 33 OpPraHU3alMi0 W pe3yJbTaThl AEATEIbHOCTH
OubamoTekH, B COOTBETCTBUU c (bYHKIMOHATBHBIMH 00513aHHOCTAMH,
IPEYCMOTPEHHBIMU  KBAJIM(PUKALIUOHHBIMU Tpé6OBaHmIMI/I, TPYAOBBIM JIOTOBOPOM U
Ycraom ['BOY KO «CILOP JI.JIaTeIHUHOM.

5.4. bubnuorekapp Ha3HAYACTCS TUPEKTOPOM IIKOJIBL.

5.5.bubnamnorexapp paspabarbiBaeT u IIPEICTaBIsAET PYKOBOIMTEIIO
0011e00pa30BaTENLHOTO YUPEKACHHUS Ha YTBEPIKACHHUE CIIELYIOLUINE JOKYMEHTHI:

- IIpaBMJIa [10JIB30BAHUSA OUOJIMOTEKOIH;

- IIJJAaHOBO-OTYETHYIO TOKYMEHTAIHIO;

- IJ1aH paOOThl HA TEKY Ui IO

- aHau3 paboThl OMOJIMOTEKH 110 UTOraM roja. v

5.6. Tpynosele OTHOmEHHs paGOTHUKOB OHOIMOTEKM U IIKOIBI  PEryIHpPYIOTCS
TPYIOBBIM  JIOTOBOPOM,  YCJIOBUSL ~ KOTOPOTO  HE  JO/DKHBI  [POTUBOPEYHTH
3aKoHoOAaTenbCcTBY PD 0 Tpyne.

6. IlpaBa n 06s13aHHOCTH pabOTHHUKA OMOJIHOTEKH

6.1. PaboTHUKM GUOIMOTEK UMEIOT TIPaBo:

- CaMOCTOATENBHO  BHIOUMpATh  (OPMBI, CpeacTBA M METOABl  OUOIMOTEYHO-
MHPOPMAIIMOHHOTO 00C/Ty;KMBAaHHUA 00pa30BaTENIBHOIO ¥ BOCIIUTATEIBHOTO IPOLIECCOB B
COOTBETCTBUM C IECIAMU U 3a7a4yaMy, ykazaHHbBIMUA B YcraBe I'BOY KO «CHIOP JI.
JlareiHunON» 1 ITonokeHnn o GUOIHOTEKE YUPEKICHUS;

- U3BIMaTh U pEaIM30BbIBATH JOKYMEHTHI U3 (DOHJOB B COOTBETCTBHU C MHCTPYKIUEN I10
yuery oubnuoreuHoro ¢onma;

- Y4acTBOBATh B YIIPABJICHUHU IIKOJION B IOPAJKE, ONPEAEICHHOM Y CTaBOM YYPEXKIECHHS.
6.2. PaGoTHuKM OUOIHOTEK O0S3aHbI:

- 00ecIieuuTh 10JIb30BATEIAM BO3MOXKHOCTh paboThl ¢ MHGOPMALMOHHEIMU PECYpPCaMu
OMOJINOTEKH;



- 1HGOPMHUPOBATH TOIB30BATENEH O BUAAX NPENOCTAB/ISACMBIX OMOIMOTEKON YCIIYT,

- 06eCreunTh HayUHYIO OpPraHU3alHo POHIOB U KaTajloros;

- opmupoBaTh GOHMBI B COOTBETCTBUU C YTBEPIKIACHHBIMU deneparbHBIMU MIEPEUHAMH
yuyeOHBIX u3januii, Tpedoanmamu ®I'OC HOO, dI'OC 00O, obpa3osaTelbHBIMU
mporpaMMaMH, HHTepecaMy, MOTPEOHOCTAMM M 3alpocaMu  BCEX Kareropui
[10JIb30BATEJIEH;

- COBEPILEHCTBOBATh MH(MOPMALMOHHO-OuGIHorpaguyeckoe 1 OUOIMOTEUHOE
o06ciTy)KMBaHUE MOJIb30BaTEICH;

- ofecreunBaTh COXPAHHOCTh  WCIIOJNBb30BAaHMsA  HOCHTEICH uHpopmMaluy, HX
CUCTEMATU3ALIMIO, Pa3MEIIEHUE U XPAHEHUE,

- oBecreunBaTh PeXUM pabOTHl B COOTBETCTBMM C IOTPEOHOCTAMH 10JIb30BaTENEN U
paboTOM IMIKOJIBI;

- MOBBILIATE JINUHYIO KBAJIU(UKALIHIO.

7. IIpaBa n 006sI3aHHOCTH NOJIb30BaTe e OHOJIMOTEKH

7.1. ITonp3oBareau OMOINOTEK UMEIOT MPaBo:

- MOJTy4YaTh MOIHYIO HHPOPMAIMIO O COCTaBe OMOIMOTEUHOrO donaa, “HGOPMALIMOHHBIX
pecypcax ¥ mpeocTaB/IseMbIX OUOIMOTEKON yCayrax;

- HOJB30BATHCS CIPABOYHO-OUOIMOrpaduecKiM anmnapaTomM Ou0InoTeKH;

- [I0JTy4aTh KOHCY.IbTALHOHHYIO IOMOIIb B MOMCKE U BBIOOPE HCTOYHUKOB nHbOpMaLWH;
- IIOJTyYaTh BO BPEMEHHOE I0JIb30BaHUE HA a0OHEMEHTE M B YMTAJIBHOM 3aJIC NEUaTHBIC
W3/IaHUs, ayAMOBH3YaTBHBIE JIOKYMEHTEI M IPYTHE UCTOYHIKA HHOPMALIK;

- IPOJUIEBATH CPOK IOJIB30BAHMS JIOKYMEHTAMH,;

- moiydaTh TeMaTHueckue, Gaxkrorpaguueckue, yTOUHAOMHE 1 oubnrorpaduyecKue
CIpaBKU Ha OCHOBE (ona OMOINOTEKH;

- [OJTyYaTh KOHCYJ/IHTALOHHYIO MIOMOIIb B paboTe ¢ nHpopMalyeil Ha HETPaAUIIMOHHBIX
HOCHTEJIAX TPH TOTB30BAHUM SIIEKTPOHHEIM M HHBIM 000pYJIOBAHMEM IpH YCIOBUHU
KOMITBIOTEPU3ALIAH;

- y4aCTBOBATH B MEPOIPHATUAX, TPOBOAUMBIX ONOIMOTEKOM.

7.2. Tlonbp3oBareny OUOIMOTEKN 00A3aHBI:

- cOOMIOIATH TPaBMJIA M0JIb30BaHNsA OUOIMOTEKOM;

- GEepesKHO OTHOCHTBCS K IPOU3BEIEHUAM Ie4aTh (HE BBIPHIBATH, HE 3aru0aTh CTpaHMII,
He 1ejaTh B KHHUTax MMOAYEPKMBAHMIL, TNOMETOK), MHBIM JOKYMCHTaM Ha pasIHiHBIX
HOCHUTENAX, 000PYI0OBAHHIO, HHBEHTAPIO;

- MOANEPKUBATH MOPSI0K PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JOCTYIIE OMOIMOTEKH,
PACIIOJIOKEHUS! KAPTOUEK B KaTanorax u KapToTeKax;

- MOJB30BATHCS IIEHHBIMH M CIIPABOYHBIMU JOKYMEHTaMM TOJIBKO B TOMEHICHHH
OMOJINOTEKH;

- yOeUThCs TIPH MOJTYyYEHUH JOKYMEHTOB B OTCYTCTBUU neheKToB, a pu 0OHAPYKECHUH
ux npouHGopMUpoBaTE 00 3TOM pabOTHHKA ouonmorexkd. OTBETCTBEHHOCTh 32
oOHapy KeHHbIe 1e(QEeKThl B C[aBaeMbIX JOKYMEHTaX HECCT NIOCJIe THUM TI0JIB30BATEIIb;

- BO3BpAILATH JOKYMEHTBI B OMOJIMOTEKY B YCTaHOBJICHHBIC CPOKH;

- TIOJTHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKOM 1O UCTEUCHUH CpOKa 00yueHust uin paboThI
B LLIKOJIE.

7.3. TTops 10K 1MoIp30BaHs OUOIMOTEKOM:



- 3aITUCh OOYYAIOIIUXCSl B LIKOJIE B OMOIMOTEKY MPOU3BOAUTCA IO CIIMCOYHOMY COCTaBy
Kjlacca B MHAMBHIYaJbHOM [OpsIKe; I€JarorHuyeckuX M MHBIX pabOTHUKOB
00111e00pa30BaTEILHOrO YUPEKACHHUS, poAuTeel 00yJaroIIMXcs - 110 IMaciopry;

- epeperucTpanus rnoib3oBaTeseid OMOINOTEKN IPOU3BOIUTCS CXKETOAHO;

- JIOKYMEHTOM, TMOJTBEPKIAIOIUM IpaBO I0Jb30BAHUA OMOIMOTEKOM, SBJISIETCS
YUTATEIbCKUI POPMYIISP;

- YUTATeIbCKHl Gopmylisap (UKCHpPYEeT 1aTy BbIJA4YM IOJB30BATEIIO0 JOKYMEHTOB M3
¢GoHa OMOIMOTEKN U UX BO3BPALCHUS B OUOIHOTEKY.

7.4. TTopsi1oK MOJAB30BaHUS AOOHEMEHTOM:

- MaKCUMAaJIBHEINM CPOK IOJIH30BaHUS TOKYMEHTaMH, y4eOHUKaMH, y4eOHBIMU HOCO6I/IHMI/I
- yueOHBbIH roJ;

- HAYYHO-TIOMYJ/IsIpHAs, MIO3HABATEIbHAS, Xy 10)KECTBEHHas iuTepaTypa - 10 aHei;

- IEPUOINYECKHE U3/TaHUS, U3aHUs TIOBBIILIEHHOIO CIIpoca - 5 JHEN;

- TIOJB30BATEIM MOTYT TMPOJUIUTH CPOK IOJB30BAaHUA JOKYMEHTaMH, €CJIM Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX I0Jb30BaTEIEH.

7.5. Tlopsiiok paGoThI ¢ KOMITBIOTEPOM, PAcIoIOKEHHBIM B OMOIMOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YYACTHHUKOB 00pa30BaTEIbHOIO IpoLecca NMPOU3BOIUTCS 10
rpaguKy, YTBEP:KICHHOMY JAUPEKTOPOM INKOJABI M B NPUCYTCTBHHM COTPYAHHKA
OUOJIMOTEKH;

0) pasperaercs paboTa 3a OJHUM MEPCOHATBLHBIM KOMITBIOTEPOM He 0oJjiee ABYX Y€IOBEK
OJIHOBPEMEHHO;

B) paboTa ¢ KOMIBIOTEPOM MPOU3BOAUTCSA COITIACHO YTBEPIKACHHBIM CaHUTApHO-
TMTMEHUYECKUM TPEOOBaHUAM.



